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What is TEAS?

• TEAS stands for Trademark Electronic 
Application System

• TEAS is an online filing system that handles 
almost all filings, not just applications

• Three ways to pay:
– Credit card 
– Electronic funds transfer (EFT)
– USPTO deposit accounts (usually attorneys)
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Where TEAS data is used

• Trademark Status & Document Retrieval (TSDR) 
https://tsdr.uspto.gov/
– View all documents associated with a file, such as office 

actions, responses, and maintenance filings
• Trademark Electronic Search System (TESS) 

https://tess2.uspto.gov
– Search the trademark database for other marks
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TEAS login requirement

• For greater security, trademark customers 
must log in to make filings

• Customers may log in with an existing 
uspto.gov account or create a new one

• This mirrors the login policy currently 
employed by the office
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Commonly used TEAS forms

• Initial application forms
• Response forms

– After an office action sent by an examiner

• Intent-to-use (ITU) forms
– Statement of Use (SOU), SOU Extension Request, Amendment to Allege Use 

(AAU)

• Correspondence and power of attorney forms
• Registration maintenance/renewal forms

– Sections 7, 8, 9, and 15
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Filing a trademark application

• Two different initial application forms
– TEAS Plus and TEAS Standard have different requirements and fees

• Not to be confused with filing basis
– Filing basis is what gives applicant the right to apply

• An applicant must be using the mark, intend to use the mark, have a 
foreign application and/or registration, or use an international 
registration through the Madrid Protocol
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TEAS Filing Requirements
TEAS filing requirements Plus Standard
Filing fee per class $225 $275 
Email address authorized to receive 
correspondence Yes Yes

Application documents (e.g., responses to office 
actions) filed via TEAS Yes Yes

Identification of goods/services selected from the 
USPTO Trademark ID Manual Yes No

Certain statements included in the initial 
application filing (e.g., translation statement, claim 
of ownership, color claim and description, name 
consent)

Yes – see 
TMEP §819.01 No

Additional processing fee if relevant filing option 
requirements not met $125 per class No fee
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Losing TEAS Plus status

• $125/class fee if certain requirements not met
• Loss of status for TEAS Plus:

– Not filing all required documents electronically
– Not maintaining a current email address
– No consent for name/portrait/likeness of a living individual
– Color mark without a color claim and description
– Specimen shows a significantly different mark
– No translation/transliteration statement
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Common fatal filing errors

• Filing the wrong mark drawing
– Only minor changes can be made to the drawing after 

applicant applies
• Entering the wrong owner information

– Some owner info can be corrected, but an application in the name 
of the wrong party voids the application

• Choosing the wrong goods/services
– Applicant can correct the identification only if this change is within 

the scope of the original ID
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New filer resources

• Trademark basics
– www.uspto.gov/TrademarkBasics

• Initial applications forms page
– www.uspto.gov/trademarks-application-process/filing-online/initial-

application-forms
• “TEAS Nuts and Bolts” video series

– www.uspto.gov/watch/FileTrademarks
• Trademark video library

– www.uspto.gov/trademark/trademark-videos
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Reading office actions

• The circled link in the email notice below is the direct link to the 
office action in TSDR:

• Otherwise, enter the serial number directly into TSDR
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Responding to office actions

• Errors often caused by using the wrong form
• Use the Response to Office Action form 

for nonfinal office actions
– https://teas.uspto.gov/office/roa/

• Use the Request for Reconsideration after 
Final Action form for final office actions
– https://teas.uspto.gov/office/rfr/

25

https://teas.uspto.gov/office/roa/
https://teas.uspto.gov/office/rfr/


Responding to office actions

• Responses must be signed by a proper party
– If an individual is not represented by an attorney, the 

individual may sign
– Otherwise, applicant’s attorney must sign

• More detailed info available on our website
– www.uspto.gov/trademarks-maintaining-trademark-

registration/responding-office-actions
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Responding to office actions

• The response wizard has up to 10 items that 
determine response options

• Not all items will appear for every response
• If the applicant only needs to submit a 

declaration, choose the last item on the page
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Intent-to-use forms

• Amendment to Allege Use
– Before publication of the mark, applicant may show use
– Often done to amend a mark to the Supplemental Register

• Statement of Use
– After publication and issuance of a Notice of Allowance (NOA), applicant 

has six months from the NOA date to show use in commerce

• Request for Extension of Time to File a SOU
– Applicant may file extension requests every six months from the NOA date 

for a total of five extensions of time
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Correspondence/power of 
attorney forms
• Change of Owner’s Address

– Updates the mark owner’s email and postal address
• Change of Correspondence Address

– Changes the email and postal address of a correspondent
– This party may not have authority to sign documents

• Revocation/Appointment of Attorney
– Applicant ends and/or begins attorney-client relationship
– Someone with authority to manage that relationship must sign

• Withdrawal of Attorney
– Attorney withdraws from representation, signs own withdrawal
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Post-registration forms

• Section 7: Request to amend registration
• Section 8: Declaration of Use 

– One year filing window; deadline is sixth year from registration, and then 
each 10-year interval from registration

• Section 9: Application for Renewal
– One year filing window; deadline is each 10-year interval from registration
– May be combined with Section 8

• Section 15: Declaration of Incontestability
– After five years (if qualifying), may be combined with Section 8
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Attorney representation

• The USPTO will not correspond with an individual who is 
represented by an attorney
– The individual must file a revocation of attorney form (not a withdrawal of 

attorney form)

• Attorney representation is presumed to end at registration, owner 
change, or abandonment
– However, the attorney information remains in the record as a courtesy and is 

not automatically removed

• Foreign-domiciled parties must use a U.S.-licensed attorney
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Changing owner information

• Making changes to minor typographical errors in 
owner information is allowed
– See TMEP 1201.02(c), https://tmep.uspto.gov

• The owner cannot be changed unless the mark is 
assigned to a different party
– Applicant or registrant must file an assignment at 

https://etas.uspto.gov/
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Trademark updates and alerts

• All trademark announcements
– www.uspto.gov/trademark/trademark-updates-announcements

• Subscribe to trademark email alerts
– public.govdelivery.com/accounts/USPTO/subscriber/new

• TEAS maintenance and release updates 
– www.uspto.gov/trademarks-application-process/filing-online/teas-

teasi-maintenance-and-enhancement-section
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